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Travel Guidelines

Remember to obtain and complete travel forms from the wvssa.org website or final section of this handbook. You may also need a travel roster for the team. Special forms are required for tournaments outside of WV.

For each game /tournament to which you travel:


Prepare a travel folder for all players/parents traveling that includes:

· Cell Phone List – cell phone list to be included in each travel package.  That way all of your team members can always contact someone in case they get lost etc.

· Directions – You should include directions from Charleston to the hotel and from the hotel to the fields.  MapQuest can be used for any of these.  The hotel’s website will also usually include directions and a map.  The tournament’s website will usually include directions and a map to and of the fields.  Call the hotel and/or tournament director if you need additional information.

· Hotel Information – always go to the hotel’s website and print a copy of the pages that have the hotel’s address, phone, amenities, etc. (the kids always want to know if they need a bathing suit). This will usually also include local restaurants, retail outlets, laundry facilities, etc. That will be important for your team.

· Tournament Schedule – Print this off the tournament website, so everyone knows when and where the games will be played.

· Information on any extra scheduled team events.


Credit Card Information – Most all hotels, whether you book them through the tournament’s travel agency or not, will require a valid credit card for each room.  Gather this information at the beginning of the season and make sure it includes the type of card, the exact name on the card, and the expiration date.  This saves ou lots of time when you go to submit a roster to the tournament’s travel agency or directly to the hotel.  The other alternative is to put all of the rooms on one card, which most travel managers do not prefer.

Tournament Hotels

• Selection/tournament travel agency – If the tournament requires you to work through their travel agency, they normally will give you choices in terms of location, price, amenities, etc. The earlier you submit your requested hotels, the better chance you may have of getting your first choices.

• If you are not required to use the tournament’s travel agency, you should get a reading from team members as far as price and amenities go before you start your search. Be sure to talk with families that may have attended the tournament in previous years for suggestions.

• Where should we stay? Some considerations:


( Proximity to the playing fields – If you don’t know, use MapQuest


to determine how far the fields are from the hotel


( Age of hotel – If it is older, ask when the rooms were last


renovated


( Indoor corridors vs. outdoor access – “innees” are always a plus


( Security – Is there key access after dark for doors other than the


main entrance? Does the hotel have security staff at night?


( Complimentary Breakfast – very convenient since some games start


early in the day and it is included in your room cost


( Laundry facilities – Due to inclement weather, it can be very helpful


to have laundry facilities in the hotel. If not, find out the closest


Laundromat


(Other amenities – This is based upon personal preference (pools,


exercise facilities, fast access internet, etc.)

• Price – If you are using the tournament’s travel agency, these are already negotiated. If you are on your own, always ask for the sales manager, even in a small hotel, as they handle groups and will give you a discounted price. Don’t be afraid to ask for a price. Try to negotiate a free room for the coach when you book a block of rooms for the team to lower costs. If there is more than one team from the club going to the tournament, see if the other teams want to stay at one place as booking 30 or 45 rooms is much more attractive to the hotel than 15. Perhaps the hotel will agree to give a large group multiple rooms at no charge and/or lower the per room rate for each player/family.
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